UBND HUYEN NGHIA HANH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THCS HANH TiN TAY Poc lap - Tw do - Hanh phuc

Hanh Tin Tay, ngay 30 thang 10 nam 2024
KE HOACH CONG TAC THANG 11/2024

I. CONG TAC TRONG TAM
- Trién khai phong trao thi dua 14p thanh tich chiao mimg ngay nha
gido Viét Nam 20-11.
- Hoan thién cac ho so danh gia tay nghé GV dot I; Céc giai phap
nang cao chat luong day va hoc. Tham gia thi MTCT, IOE......
- Kiém tra cong nhan PCGD Pho cap gido duc nam 2024.
II. NOI DUNG CONG TAC CU THE
1. Cong tac chinh tri - tw twong, T chirc:
- Phat dong phong trao thi dua chao mung " Ngay nha gido Viét nam
20/11"
- bang ky tiét day tot, hoc tdt.
- Tang cuong kiém tra chuy@n mon. Kiém tra dot xuat hoat dong sur
pham.
- T6 chitc Toa dam nhéan ngay 20/11.
- Kiém tra danh gia chuyén mon va hoan thanh ho so tap sy GV
2. Cong tac chuyén mon :
- Trién khai cac van ban quy pham vé thuc hién cong tac chuyén mon
trong giao duc truong hoc;
- Tap huan giang day GDDP
+ Lich bao giang: Giri va phé duyét hang tuan. Trong d6 chd y cap nhat
tiét day bu, s6 tiét nghi do ém dau, ...
- Sinh hoat t6 chuyén moén theo ding chi dao cua PGD
- Phat dong tuyén truyen vé phong chdng cac bénh mua dong , tuyén
truyen vé bat nat truc tuyén. Dic biét tuyén truyén sau rong va tu van tam ly
ve ANTT, ATGT. Tham gia cac hoi thi vé tac hai cua thudce 14. .
- Tham gia tap huén chuyén moén tai s6 GD&DT va PGD&BT
- Kiém tra giita ki — Trao do6i Ve ra d¢, Form dé, cau tric TNKQ.
- Kiém tra céng nhan pho cap cap huyén nim 2024.
- P4 thuc hién bdi gidi 9. Chu Y thyc hién thi cap truong, ra dé dé xuat
( Giao chuyén mén 1én ké hoach va hoan thanh truéc khi c6 lich thi ctia
PGD&DPT mdt tuan).
- Ra so4t kién toan va hoan thién cac hd so vé PCBL, Y té hoc dudng,
tap trung vé viéc quan li va st dung nha WC, viée xir Iy réc............ )
- Ra soat va lap bao cdo gitra ki:
+ PHT phu trach chuyén mon.



+ C6 My phu trach hé théng: CSDL, Smas; CBCCVC ....... Cap nhat
trudce 25/12.
3. Cong tac khac :
3.1. Chu nhiéem, HDNGLL :
- Phat dong phong trao thi dua 20-11 t6 chire thi bao tuong gitra cac 16p
(c6 ké hoach chi tiét kém theo)

- C6 ké hoach to chirc vé sinh trudng, 16p dam bao méi trudong xanh,
sach , dep.

- Chi y cong tac chi nhiém 16p: Mot s6 ndi dung can chi trong nhur
viéc danh gia hoc sinh, danh gia 16p chua kip thoi din dén mau thuin kéo dai.
HS danh nhau ..... Cha y dén HDTN 9 - Giao cho chuyén mén chiu trach
nhiém trude kiém tra cua cap trén.

3.2. Van thu - Ké todn, CNTT:

- Trién khai thyuc hién ché do vé BHYT, ctia chinh pha vé viéc mién
giam hoc phi, cdp bu hoc phi cho cac em HS gia dinh chinh sach.

- Cap nhat chuyén xép luong: Yéu cau CBGVNV ciing cdp cac loai
gidy to van bang dung quy dinh. Trién khai thong tu 13-2024/TT-BGDDT
ngay 30/10/2024 vé thang hang gi4o vién.

- Tong két cac khoan thu theo qui dinh nim hoc 2024- 2025. Trao dbi
vé cac khoan thu ctia GV vé quy PCTT nam 2024 12 40.000d/nam; quy vi
nguoi nghéo van déng 100.000d/GV. Dbi v6i HS thue hién thu BHYT, thu
gidy thi gitra ki; hoc phi.....

- Chiy viéc quan 1i st dung dién chua tiét kiém tai cac phong hoc,
phong b mén ........ van con b trong khi hoc sinh di chuyén hodc chuyén
tiét.

- Cac phong bd mon chi y 1ap béo céo tiét day, st dung PDDH. Viéc
st dung phong bo mon ly hoa sinh. Phong ly, cong ngh¢ chua thuong xuyén
str dung. Giao bd phan chuyén mén 1én ké hoach kiém tra ra soat va chi dao
thuc hién diing quy dinh.

3.3. Thu vién - Thiét bi - CSVC:

- Tiép tuc cho hoc sinh va gido vién muon sach , mua bd sung cac dau
sach cho Thu vién tap trung vao dau sach danh cho chuong trinh GDPT 2018.
4. Cong tac doan thé:

4.1. Ban chdp hanh Céng doan

- BCH Cong doan trién khai dot thi dua cao diém chao mung 20-11; 22-
12.

- Van dong doan vién tich cuc trong cong tac doi moi PPDH; cong tac
kiém tra danh gia. Cong tac chuyén d6i s6 va tng dung CNTT trong day hoc..
4.2. Lién Doi:

- Xay dung ké hoach chao mimng 20-11.

- T6 chire thi bao tuong chu dé Thay Co; Nha trudng.

- Phan cong cong tac lao dong, cham s6c khudn vién.



Trén day 1a ké hoach thang 11/2024 céc bd phan bam sat dé trién khai
thuc hién nghiém tdc. .
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